
Filezilla overview



How FTP works

• Files can be downloaded or uploaded to the internet
• Unlike web browsers, the raw file is transferred – no rendering occurs.
• FTP is a method for copying files between computers, just like copying a 
file from your “My Documents” to a thumb drive.



The important parts to FTP

• HOST 

– the remote computer (server) your connecting to

• Username

• Password

• Some hosts use a different port but it’s rare, 
and they would (or should) tell you this 
upfront.



Two Methods for connecting in 
FileZilla



Quick connect

The Quick Connect bar should 
appear at the top of the program

Simply fill in the required connection settings and click the “Quickconnect” button.
If you’re unsure of the port, just leave it blank.

This is a good method for a sever you only need to 
connect to once, or maybe a handful of times. The 
program does not save these settings and you have to fill 
it in every time you wish to connect.



Site Manager

This Method stores the connection settings for 
future use.

To start, click: File, then Site manager.

This will open the Site Manager.



Adding a site to the manager
Click on “New Site” to begin.

Fill in your server connection information then click “OK”

Change 
the “logon 
Type” to 
“Normal”



The newly created site should now 
appear in the dropdown list.

Adding a site to the manager

To connect to it. Simply click on the 
arrow       and select it from the list.



Uploading and Downloading Files

Once you’re connected you’ll notice the 
application has many panes.



Uploading and Downloading Files

• The “Commands” pane tells you all 
communications between your computer and 
the server. This is where you’ll see error 
messages, and see that files are transporting 
correctly.



Uploading and Downloading Files

• On the left side is the “Local Folder Structure” 
and the “Local Files” 
– These are the files on your computer.
– Browse to the Location of the files you want to upload 

(or where you want to download) using the “Local 
Folder Structure” pane.

– The files you wish to upload will appear in the “Local 
Files” Pane.

– Example: say you created a folder named mysite on 
Drive E (a thumb drive) which contains the files for 
your website. Browse to “e:/mysite” in the “Local 
Folder Structure” Pane. Now you will see all of your 
html files (index.html, etc.) in the “Local Files” pane.



Uploading and Downloading Files

• On the right side is the “Remote Folder 
Structure” and the “Remote Files” 

– These are the files on the host computer (the web 
server in most cases).

– You use these panes the exact same way as the 
local panes - browse to the location you wish to 
upload to (usually  the www folder) or download 
from. 



• Now that the locations (both local and remote) 
are properly set, just double click on the file you 
wish to copy (either direction) and you’ll see the 
commands being run inside the command pane.

• Double clicking a file in the left pane will upload it 
to the server. Double clicking a file in the right 
pane will download it from the server.

• That’s all there is. 

Uploading and Downloading Files



Other tips and tricks

• You can select more than one file by either holding the 
“ctrl” key while single clicking on the files you wish to copy 
or by dragging a selection box around the selected files.

• You can right click on a file (or folder) and select the 
“upload” or “download” options as appose to double 
clicking. This works well when more than one file is selected 
(double clicking only does one file at a time).

• You can also drag files from one pane to the other. Often the 
visual cue of moving the file from the left side to the right 
side helps a user understand what’s happening. This also 
works well for when more than one file are selected


